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06 anekmpoHHOM OoKymMeHmoobopome 2080psm 4Hacmo U MHO20, HO OpueHmuposambcsi 8 60/buiom
Korudecmee HO8bIX MEePMUHO8 CIIOXKHO, a ewe C/I0XHee MOHSAMb, Kak ece amo pabomaem. Cepusi cmamedl
«byxzanmep U 3aneKmMpoHHbIU doKyMeHm» pa3pabomaHa crieyuarnbHO 0519 moeao, 4Ymobbl Ha G0CMYrNHOM S3bIKe
pacckaszamb 06 amom gude g83aumodelicmeusi 8ce, Ymo Hy>XHO 3Hamb byxzanmepy. Kak Hadamb obMeH? Kak
pabomampb ¢ riepguyKkoli u cOagamb OMYEMHOCMb 8 3/1EKMPOHHOM 8ude? Ha amu u Opyaue 80rpochl 8bl
Halideme omeem 8 HaluXx 8bliryCcKax.

B npowmnbix rmaBax Mbl ye pacCMOTPEnu LEenbli psif MHTEPECHbIX BOMPOCOB, CBA3AHHbLIX C 3MEKTPOHHbLIM
OOKYMEHTOOBO0POTOM: Kak NoAkunTbea k onepatopy 300 u kak paboTaTk C 3NeKTpoHHOW noanucklo. B HoBow
rmaBe Mbl pacckaxxem BaM 00 OCHOBe [OKyMeHTOO6OpoTa — SMeKTPOHHOM [OKyMeHTe. HecmoTps Ha
Ka)KyLLYOCSl MPOCTOTY MOHATUSA, LOKYMEHTbl B SNEKTPOHHOM BMAE BbI3bIBAOT HUYYTb HE MeHbLUe, a TO U
Gonblie BonpocoB y byxrantepoB. CerogHs Mbl 06CyaAMM KIOYEBBIE MEPBUYHbBIE AOKYMEHTbI, KOTOpbIE YXe
NpsIMO Cenyvac MOXHO MCMOoNb30BaTb B LMGPOBOM BMAE, PACCKaXEM O TOM, YTO CTOMT 3HaTb O hopmax U
dopMaTax, U KaKUMU HOPMaTUBHBIMU aKkTamMu 3TO YperyrmpoBaHo.

aﬂeKTpOHHbIIZ AOOKYMEHT U ropnanyeckas cuiia

Kak mMbl 1 roBopunu, OOKYMEHT — 3TO OCHOBOrMonarawliee NoHATME B AoKymeHToobopoTe. OnpepenexHve
3MNEKTPOHHOrO AOKYMeHTa codepxutcs B cT. 2 @3 149: aslekmpoHHbIU OOKyMeHm — OOKyMeHMmMuUpoeaHHasi
UHGbopmayusi, npedcmasrieHHas 8 afeKmpoHHoU opMme, mo ecmb 8 8ude, rpuU2oGHOM Onsi 8ocrpusmMus
4esl08EKOM C UCI0/1b308aHUEM 3JIEKIMPOHHBIX BbIYUC/IUMESNbHBIX MawuH, a makke Ons nepedadu o
UHGOpMayUOHHO-MEIEKOMMYHUKaUUOHHBIM cemsm unnu obpabomku 8 UHGhopMayUOHHbIX cucmemax.

OnEeKTPOHHbI  JOKYMEHT, MOAMUCAHHbLIA  3MEKTPOHHOW  MOAMWCHIO, MOXET MPUMEHSATbCA B NoBbIX
NPaBOOTHOLLEHUSIX, ECNIN 3aKOHOAATENbCTBO PO He coaepxuT NpsMoro 3anpeta Ha UX UCMonb3oBaHue. Takum
06pa3oM, [4OroBOpbI, pasfnnyHbie cyeTa, 3asiBKW, OTYETHI, 3asiBMEHMS], a Takke TOBapHbIE HaKnagHble, akTbl U
Aaxe cyeTa-hakTypbl MOTYT BbITb 3MEKTPOHHBLIMU.

KctaTn, MHorve cumtaloT (M He 6e3 OCHOBaHWI), YTO OPUAMYECKYID CUMY SNEKTPOHHOMY AOKYMEHTY npuaaeT
MIMEHHO 3NeKTpoHHas noanuck. OgHako cama no ce6e AN SBMSAETCS NLLb YacTblo LEeNoro psaa MeponpuaTUi
no obecneyeHno JOKYMEHTOB HOPUANYECKON CUMON. YUTO-TO Bbl MOXETE cAenaTb CaMOCTOSITENbHO, Hanpumep,
obecneunTs COOTBETCTBME (hOpMaTaM, a YacTb — TOMBKO C MOMOLLbIO CrEeLancToB.
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N3 cxembl 8UOHO, YmO Oris pa3HbiX OOKYMEHMO8 Cyu,ecmeyrom pa3sHbie eapaHmbl pududecKkol cuslbl.
Hanpumep, HegbopmarnuzosaHHble OOKyMeHmMblI — rucbMa, 002080pa, O0B8EPEHHOCMU, MeXHUYecKasl
OoKymMeHmauusi u Opyaasi KOppecroHOeHUuUsi — Cc800600HbI OM XXECMKO20 peaysiupo8aHusi CO CMOPOHbI
eocydapcmea. Moamomy ux ropududeckas cuna ornpedesisemcsi coenaweHuem ob obmMeHe, 8 KOmMopoM Moaym
6bimb riporucaHbl 8ce mpebosaHusi K peksuaumam, ¢hopme U popmamy, U Hanuduem 371eKmpoHHOU nodnucu,
He obsisameribHO KeanuguyuposaHHOU.

an Hann4ymm cCOOTBETCTBYIOLWUNX KOPMNOopaTuBHbIX HOPMaTuBOB I'IpOCTOl71 3]'IeKTp0HHOI7I noanncblo MOXHO
cHyMnTaTb BBeAeHMe napbl JIOrmH-naposib BO BHyTpeHHeVI cucrtemMme 3NneKTpOHHOro Il:l,OKyMeHTOO6OpOTa. Kaxgbin
BHyTpeHHMVI OOKYMEHT q.)aKTW-IeCKM noanncbiBaeTcA:. cuctemMa BacC y3HaeT Mo JI0rMHy-naporsnio, q)MKCMpyeT
BpeMA M aBTOPCTBO MNoOANUCK, Korga Bbl OCYLUECTBNAETe HaXaTtue onpe,u.eneHHon KHOMKW, KOTOpOe B CBOK
oyepenb 3aHoOCUTCA B nor — cneuunanbHbIn BHyTpeHHMVI NPOTOKON cobbiTuin B MHq.)OpMaLlMOHHOﬁ CuUcTemMe.
CnepoBaTtensHo, BHyTpeHHMVI 3]'IeKTp0HHbII7I OOKYMEHT aBTOMaTU4eCKM CTaHOBUTCA HOpUaANYECKM CUJTbHbIM U
MOXET MUCNOoJIb30BaTbCA NPU Pas3siMyHbIX pas6mpaTeanTBax.

Opyroe peno, korga pedyb uOeT O OPManuM3oBaHHbIX AOKYMeHTax. OTWM [AOKYMEHTbl Ha3sbiBaloTcs
dhopmann3oBaHHbIMU UMEHHO MOTOMY, YTO AN HUX B OTAENbHbIX 3aKOHOAATENbHbIX aKTax NPOonucaHbl XXecTkue
TpeboBaHUA K chopMaTy M pernameHTy nepedadn. AT OOKYMEHTbl HaMpsAMYyl BMAWSAIOT Ha MPaBUIbHOCTb
HanorosbIX pac4yeToB, NO3TOMY coGnioAeHVe Bcex npoleayp nepeaadn Ansa HUX KPUTUYECKU BaxHO.

dopmart 1 popma

YXe HeodHOKpaTHO B 3TOW cTaTbe YyNoMWuHanocb crioBo «dopmaT». Yacto GyxranTepbl nyTawoT dopmart u
dopmy AokymeHTa. B noHumaHum onepatopa 300 (npoBaigepa 3MEeKTPOHHOIO [OKyMeHToobopoTa)
dopmann3oBaHHbIA  AOKYMEHT — [OOKYMEHT, co3daHHbin no ¢opmaty OHC. daktnyeckn, 3to
CTPYKTYPUPOBaHHbIN HAabOp AaHHbIX, KOTOPbIN MOXHO BM3yanbHO 0TOOpa3uTb B nbon dopme. A hopma — 310
TO, Kak 3puTenbHO AOKYMEHT AOMKEH BblMsAAeTb, TO €CTb, MO CYTH, ero nevyaTHas gopma.

dopma cueTa-akTypbl onpegensietcss B 3akoHe ®P3 402 «O OGyxrantepckoM yyeTey», popmaTt OTAENbHbLIM
npukasom ®HC.



PCenepansHolA 3akoH ot 01.12.2012
N 402 "0 Byxrantepckom yqere”

Mpwkaz QHC PO or 21.03.2012
N MMB-7-6/172@

"06 yreepxaeHUK dopmaTos
PDF DOC NEpBHUYHEX YHETHERIX JOKYMEHTOR"

Korga roBopum o copmatax u dopmax, Mbl BCerga 4YeTko pacctaBrnsemM noHATuA. dopmart — 9TO KOHTENHep
ans nHcpopmaumm, a gopma — ee BU3yarnbHOE OTPaeHme.

A Tenepb, KOrga OCHOBOMOMarawoLlne NOHATUS Mbl PacCMOTPENuW, faBalTe KpaTKo pacCMOTPUM OCHOBHbIE
cdopmanunsoBaHHble AoKyMeHTbl B 30.

OneKTpoHHble cyeTa-pakTypbl

quT—cbaKTypa — OAWH U3 BaXXHENLLNX OOKYMEHTOB B pa60Te 6yxranTepa. He CMOTPA Ha TO, YTO AJIEKTPOHHbIE
cqua—cbaKTypu HEeOTNMN4YnMbIl OT 6yMa)KHbIX aHanoros, npu paGOTe C HUIMU BO3HMKAET MHOXXeCTBO BOMPOCOB.

PaboTa ¢ 3neKkTPOHHbIM CHETOM-(PaKTYPON XKEeCTKO pernaMmeHTMpoBaHa. lNpoueaypa OTnpaBkvM M MOMyyYeHUs
3ANEKTPOHHbIX c4eToB-hakTyp Yepes onepatopa IO nponucaHa B Npukase MuHdpuHa ot 25.04.2011 Ne50H
«O6 yTBEPXXOEHMN MOpsifka BbICTABMEHUS CYETOB-hAKTYyp B 3NeKTPOHHOM Buae no TKCx». [aHHbI npukas
npegycMaTpuBaeT 0ba3aTenbHOCTb UCMNONb3oBaHMsA onepatopa 300 B cnydyae HEOOXOAMMOCTU BbICTaBMNEHNS
CcYeTOB-(haKTyp B 3NEKTPOHHOM Buae ¢ obecneyeHmem puandeckon 3Ha4MMoCTy.

Takxe npuka3z MunpuHa P® npedycmampusaem cosdaHue ydacmHukamu 3O, 8 mom qucrne onepamopom
30, cnyxebHbix OOKYMEHMO8, Komopble (hakmu4yecKu se1sromcesi noomeepxoeHuem nonyqeHusi O0KymeHma
yyacmHukom 3[O. B smux dokymeHmax U CKpblma 6Cs Cymb peefiamMeHma obMmeHa: no ¢hakmy, 3mo
camocmosimeribHble .xml-¢balinibl, KOmMopble 0fb308amenisiM He 8UOHbI, HO Uz2parom 8aXHyrH pofb 8
obecriedeHuUU ropududeckol 3Ha4uMocmu obmeHa cHemamu-gakmypamu.

Ecnu B anekTpoHHOM cyeTe-thakType obHapyxeHa olwnGKa, To NpoAaBeL, MOXET co3AaTb UCMpPaBNEHHbIA UK
KOPPEKTMPOBOYHbIN cuyeT-dhakTypy. lMpouecc aHanoruyeH pabote ¢ GyMaXKHbIMU LOKYMEHTaMM, MpOCTO B
3MEKTPOHHOM BUAEe BCe NMPOMCXOAMUT npolue U GbicTpee. CooblueHne 06 ownbke BaM OTNpaBnsieT KoOHTpareHT
nocre ee OGHapY)XeHWsl, COOTBETCTBEHHO, Bbl CMOXETE OMnepaTMBHO MOATOTOBUTL WCMPaBMEHHbIA UMK
KOPPEKTUPOBOYHbBIN JOKYMEHT.

KHurn MOKYMOK U KHUTU Npodax

CerogHsa B 3akoHogaTtenbctee PP HeT npsaMbIX ykasaHui, 06a3biBalOLLMX NEPEBOAUTD XXYPHar NoryyYeHHbIX U
BbICTaBIEHHbIX CYETOB-PAKTYp W KHUMM MOKYNOK/Mpodax B 3MeKTPOHHbIN Bua npu Hanudmu 300. OpgHako
HEKOTOpbIE 3KCNEPThbl PEKOMEHAYIOT YXKe cenvac NepeBoanTb KHUMM B NEKTPOHHBIN BUA,.

MpaBuna BegeHNA eanHbl U ANSA ANEKTPOHHbIX, U Ans OyMaxHbIX XXypHanoB 1 kHur. CornacHo Mpunoxeruto 3 k
MocTtaHoenenuo lNpasutensctea PP oT 26.12.2011 N 1137 >xypHan MONyYeHHbIX U BbICTABIEHHbIX CYETOB-
dakTyp HeobXoaMMO BECTU 3a KaxAbl HANOroBbli Nepuon. DNEKTPOHHbIA XXypHan AormkeH ObiTb nmognucaH
3NEKTPOHHOW NOANUCLIO NPU Nepeaade B KOHTPOIMPYIOLLME OpraHbl.

KHWrn nokynok, npogax v AOMOMHUTENbHbIE NMUCTbI K HUM, COCTaBIEHHbIE B 3NIEKTPOHHOM BMAE 3@ HanoroBbIi
nepuog, NognucbiBalOTCA 3NEKTPOHHOW NOAMNUCHI0 pyKoBOAMTENS opraHusauun (YNOorHOMOYEHHOIo UM nuua)
unun UMM npu nx nepegaye B HanoroebI opraH B criyvasx, npegycMoTpeHHbIX Hanorosbiv kogekcom PO.



aﬂeKTpOHHble TOBapHbl€ HaKNagaHbl€ N aKThbl

CyuwectByloT pekoMeHaoBaHHble ®HC dopmaTtbl TOBapHOW HaknagHoW W akTa BbIMOMHEHHbIX paborT,
yTBepxaeHHble MNMpukaszom OHC P ot 21.03.2012 N MMB-7-6 172@ «O6 yTBepxaeHun popmaToB NepBUYHbIX
yyeTHbIX gokymeHToB (TOPI-12 un akT)». CaMO CroBO «pPeKkoMeHAOBaHHbIE» FOBOPUT O TOM, YTO AaHHble
dopmaThbl, MO CyTH, He ABMNATCA 0683aTENbHbLIMM.

lpu 8HedOpeHUU 371eKMPOHHO20 O00KyMeHmoobopoma Mbl 8 nepsyto odyepedb cosemyeM [101b308ambCs
pexkomeHdosaHHbIM hopmamom. Tak ¢hopmarniuzoeaHHbili dokymeHm bydem nipouwie obpabamsigame, UCKamb U
npedcmaesname 8 anekmpoHHom sude 8 ®HC.

Ho ecnu xe ebl ¢ KoHmMpazeHmamu pabomaeme C OYeHb CreyuuYHbIMU aKkmamu CO MHOXEeCmEoM
oornosTHUMernbHbIX daHHbIX U 8aM 6ydem HeyOQObHO UCMonb308amb hopManu308aHHbIl akm fpuemku-coadu
pabom (ycriye), mo moxeme u Oanbwe omrpasnsime QOKyMeHMbI Mo fnpuebi4HOU eam ¢hopme. @opmam rpu
amom moxem 6bimb ntobeim: .PDF, .DOC, . XLS, .JPEG, . TIFF u mak darnee.

Ecnu HanoroBble opraHbl n0Tpe6y+0T aKTbl U HaKnagHble ANA NpoBEepKU, To cnocob ux npencraeiieHnA 6y,1:|,eT
3aBUCETb OT TOro, B KAKOM BMnae ObINK cocTaBneHbl 3TN OOKYMEHTbI.

yHI/IBGpCGJ‘IbeIPI ﬂGpG,D,GTO‘-IHbIVI OOKYMEHT B 3J1EKTPOHHOM BUae

dakTnyeckn yHuBepcarnbHbll nepedatodHblin gokyMeHT (YIM[) — aT0 cueT-hakTypa C AONONHUTENbHBIMU
nonaMu. Ho ans cuyeTa-akTypbl XXECTKO YCTaHOBMeH dopMaT, U WUCMNonb3oBaTb KakoW-TO APYroM Mbl He
MOX€EM, NO3TOMY BapuaHT C co3gaHuem anektpoHHoro YT Ha ero ocHoBe oTnagaeT. Mbl He 3HaeM, Kak Takom
AokymeHT BocnpumeT ®HC, 1 kak opraHmM3oBaTb paboTy € ero nognnucaHneMm.

Tarke crnegyeT yuyniTbiBaTb, YTO B 3akoHodaTenbcTBe HeT nopsgka obmeHa YIMO. EcTb nopsinok obmeHa
3NEKTPOHHbIMK cHeTamu-cpakTypamu. OuumansHO HA B KAKOM UCTOMHUKE HE CKasaHo, YTO 3MEeKTPOHHbIMU
YN HyxHO oBMeHuBaTbes no pernameHty 3CP n ucnonb3oBaTtb Mx e dopmart. Hackornbko Ham M3BECTHO,
CerofHs HUKTo He obMeHmBaeTcs YT B 3NeKTpOHHOM BUae.

Omeeuass Ha eonpocbl npo YI[, mbi ecezla cmapaemcsi MoHSIMb, a rnovyemy 6yxeanmepbl 6oobue
rnonb3yromcecsi amum GoKymMeHmMomMm. E20 OCHO8Hasi yesnb — CHU3UmMb 0bbem OoKymeHmoobopoma, cderiamb €20
yHuUgepcarsbHbiM, U3 08yx OoKymeHmoe cderiamb 00uH. [Npu nepexode Ha 371eKMPOHHbIU OOKyMeHmMoobopom
HanoesonnamenbWuK asmomMamu4yecku pewaem 3adady onmumusayuu pecypcos. [lonydaemcs, 4mo
obbekmueHbie npeumywiecmsa, komopbie daem rnpumeHeHue Y[l e b6ymaxHom eude, COBEPWEHHO HEe
akmyarsibHbl 07151 371eKMPOHHO20 OOKYyMeHmoobopoma.

BmecTo 3aknyeHuns

Kak Bnante, camble BaXHble JOKYMEHTbI BNofiHe cebe >XMBYT B 3MEKTPOHHOM Buge. [la, MHoroe 3aBsidaHO Ha
HEMPUBbIYHbIX TEXHUYECKUX HIOAHCax, HEKOTOPbIM Oyxrantepam npuaeTcs NpUBbIKaTb K HOBbIM TPeOoBaHUSAM.
OdbdhekTnBHEN BCEro B 3MEKTPOHHOM BuAe peanusoBaHa paboTa c cyeTaMu-bakTypaMuM U aktaMu, 34ecb
Hanbonee npopaboTaHHble MPOLIECCHI, NPO3payHbIi pernameHT u TpeboBaHuss. OBBACHUTL 3TO NPOCTO: 3TU
OOKYMEHTbI HanpsMyk y4acTBYOT B HanoroBOM agMWHUCTPUMPOBAHMMK, TO €CTb, 3aMellaHbl Ha npoueccax
NOCTYNSIEHUSA HanoroB B kasHy. [lpyrne AOKYMEHTbI BbI3biBalOT MEHbLLE BOMPOCOB Y roCyAapCTBa, a, 3HauuT, K
HUM NpegbaBnsieTcs MeHbLle TpeboBaHWUN.

Mbl HaMepeHHO B34 B 0630p TOJ1bKO T€ OOKYMEHTbI, C KOTOPbIMU Hallle BCero pa60Ta+0T MMEHHO 6yxranTepb|.
Ecnn 6bl Mbl AOﬁaBMJ'IM K 3TOMY CMNUCKY He(bopmanwsoBaHHue OOKYMEHTbI, O0roBopbl, CBUAOETENbCTBA,
OOBEPEHHOCTN — TO NPULLNOCH Obl NUcaTb ABe rmasbl.

B cnepytowen rnase

B uyeTBepTon rnaee «byxrantep M SMNEKTPOHHbIA OOKYMEHT» Bbl y3HaeTe O ToM, kak 3O no3sonut Bam
acbdekTmBHO B3anmogelricteoBate ¢ PHC, pewatb npobnemsbl elle 40 UX BO3HUKHOBEHUS M MUHUMU3NPOBaTb
YMCIO BM3UTOB HamnoroBbIX MHCMEKTOPOB B Bally OpraHM3auuio.

YurtaTtb ganblue:

e [naBa 1. byxrantep n aNeKTPOHHbIN JOKYMEHT.

e [naBa 2. Byxrantepy 06 9NeKTPOHHOW NOAMNUCH.

e [naBa 3. OneKTpoHHbIE AOKYMEHTbI - aKThl, 3aKOHbl U Ba)KHbIE€ HHOaHCbI.




e [naBa 4. OnekTpoHHasa Hanoroeasd OTYETHOCTb: 0cobeHHOoCcTU B3anmoaenctemg ¢ PHC.

e [naBa 5. XpaHeHne 3NeKTPOHHbLIX AOKYMEHTOB: Ide U Kak.

e [naBa 6. Y10 TAKOE POYMUHI 3NEKTPOHHbLIX JOKYMEHTOB

e [nasa 7. Bbixoaum 3a rpaHuLbl.

Bonblue matepuanoB ans byxrantepa Ha ECM-Journal.




