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B nepeol enase «byxzanmep U 31eKMpPOHHLIU O0KYMeHM» Mbl pacckasarsu, 4Ymo HyXHO 3Hamb 6yxaanmepy,
4mobbI npucmynume K 06MeHy 311eKMPOHHbIMU OOKyMeHmamu. B amom 8birycke Mbl MoOpobHee paccMompum
HIKAHChI UCIOb308aHUsI 3/1eKMPOHHOU nodnucu U omeemum Ha psi0 8orpocos. Kakum obpa3om 351eKmpOoHHbIU
dokymeHm npuobpemaem OpuUGUYECKYO Ccuily U Kak coxpaHumb ee? Kak opzaHu3osamb XpaHeHue
OoKymeHmos?
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O6nacTb NPUMEHEHNA ANEKTPOHHOW noanucu

MHorve nn ¢ xogy CMOTyT OTBETUTb, AMNS YEro HyXXHa 3NeKTPOHHas noanuck? Bpaa nu. MoTomy YTo YeTkoro
npeacTasneHns o cepe npumereHns Al y GonblIMHCTBA No4en noka He croxunocb. Mexay TeM, oTBeT Ha
AaHHbIN BONPOC yMeLlaeTcs B HeBOmMbLLOW Tabrnuyke.
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Moxanyw, camas rnaBHas U ovyeBMaHasi obnacTte npumeHeHns 3l — asTeKMpPoOHHbIU GOKyMeHmMoo6opom Kak
@HYMPEHHUU, TaK W @HeWHUlU (MeXKopropamueHbIl). ONEKTPOHHblE [AOKYMEHTbl BHYTPU KOMMaHUw,
nognucaHHele 3l1, 3awWMUieHbl OT W3MEHEHWA M CUMTAKTCH 3aBM3MPOBAHHBIMU UNU  YTBEPXAEHHBLIMM.
Hanpumep, reHepanbHbI AMPEKTOP cornacoBan npukas u nognucan ero csoewt A, 3HAYWUT, Npukas MOXeT
ObITb NepenaH B UCTOINHEHME.

Ecnu Bbl 0OMeHMBaeTeCh 3MEKTPOHHbLIMU JOKYMEHTaMV CO CBOMMM KOHTpareHTamu, To 3l sBnsieTcs rapaHTom
IOpPMONYECKON 3HAYMMOCTM Ballero obmeHa. Mpuyem B 3NEKTPOHHOW hopme MOryT opopMnsTLCA HE TOMbKO
[JOrOBOPHbIE, HO W MNEPBUYHbIE OyxranTepckne OOKyYMeHTbl. B cooTtBeTcTBUM co ctaThben 169 Hanoroeoro
kogekca P® B aneKTPOHHOM BMAE AOMNYCKaeTCsl COCTABIEHWE U BbICTABMEHWE SIEKTPOHHBLIX CHETOB-akTyp.
KnioyeBbIM 3reMEHTOM BCEX NErMTUMHbBIX 3MEKTPOHHbIX AOKYMEHTOB SIBMSAETCH, KOHEYHO e, 3MeKTpOoHHas
noanuchb.




Ham yacmo 3adarom 80rpocC, KaKyro 971IeKMPOHHYyt0 nodnucb 6blbpamb Ons obmeHa
SNEKMPOHHBLIMU O0KyMeHmamu? Ha camom Oene 6bl Moxeme eblbpamb 0By 371eKMPOHHY nodnuck ¢
ydyemowm rionoxeHuli cm.5 u cm.6 @3 Ne63 «O6 anekmpoHHol nodnucuy». OOHaKo ecrnu bl nnaHupyeme,
cdasamb om4yemHocmb 8 20cydapCcmeeHHbIe KoHmponupyrouwue opaaHbl (PHC, MN®P, Poccmam u ®CC)
8 351IeKMpPOHHOM 8ude, mo 8 obsi3amersibHOM nopsidke nompebyemcs keanuguyuposaHHas I .
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Mpy BO3HMKHOBEHWUM KaKMX-NMBO CMOPOB MeXAy opraHusauusiMM B KayecTBe AoKasaTenbcTBa B cyde MoryT
NCMONb30BaTbCA 3MEKTPOHHbIE AOKyMeHTbl. CornacHo ApGUTpakHOMY npoLleccyanbHoMy Koaekcy PO,
nony4YeHHble NOCPeAcTBOM (DAKCUMMUIbHOW, 3MEKTPOHHON WMM MHOW CBA3W, MNOAMNUCaHHbIE SNEKTPOHHOM
noAnMCbI0 UMW OPYrMM aHanoromM co6CTBeHHOPYYHOW NOAMUCH, OTHOCATCH K MMCbMEHHBIM JoKa3aTenbCTBaMm.

C nomouwbto Ol 3aBepATb pasnnyHble AOKYMEHTbl MOryT domsnyeckue nuua. bnarogapsa aTon BO3MOXHOCTU
yaaneHHble paboTHMKM Ha OCHOBaHUM [OrOBOPOB OKa3aHMs YCMyr, Hanpumep, MOryT BbICTaBNsiTb aKThbl
npuemMku-caayun paboTt B aNEKTPOHHOM BUAE.

O6napgatenen ONEKTPOHHbIX Noanncen MOXHO OTHECTM K TEM CYACTIMBYMKAM, KTO CaMbIiM fErkum o6pasoM
nony4yaeTt OOCTyn KrocyaapCTtBeHHbLIM ycrnyram. O anutenbHomn npouenype aktmsauunm Kkoga U npoBEepKu
AaHHbIX MOXHO 3a0bITb.

LUI/IpOKOG pacnpocTpaHeHne nony4vyunn ANneKTpoHHble TOopru, KOTOopble MNpoBOOATCA Ha chneunanbHbIX
nnowaakax. Al nocTaBWMKOB N 3aKa34MKOB rapaHTUpyroT y4aCTHMUKam, 4YTO OHM UMEKT Aeno C pealibHbIMU
npeanoXxeHnamu. Kpome TOro, 3aKNnK4eHHble KOHTPaKTbl npwoﬁpeTaroT ropngnyeckyro cuny TOINbKO Mpu ero
nognucaHnun obemmmn CTOpOHaMW.

W, HakoHew, 3l ansa 3ﬂeKTpOHHOﬁ oTyeTHOCTU. Kak ckasaHO Bbille, KOHTpOJMpytowne opraHbl npu3HaKT
ropngnyeckyto cuny nuilb TeX AOKYMEHTOB, YTO noAnucaHbl KBaJ'II/I(*)I/ILI,I/lpOBaHHOIZ SJ'IGKTpOHHOﬁ nognuceto. Bl
MOXeTe nodaBaTb OTYETHOCTb 4Yepe3d onepartopa 3J1IeKTPOHHOro Il:l.OKyMeHT006O[I)OTa, cneuynanbHble
nporpamMmmMHble peLleHnda 1C vnn yepes caunTbl OpraHoB.

3a cueT yero obecneymBaeTcs PUANYECKAs cuUna 3NEeKTPOHHOro JOKYMeHTa

C TEPMUHOM «ropunandyeckada cula AOOKyMeHTa», nonarato, 3HakOMbl BCe. Kak ans 6yMa)KHOFO, Tak U And
QNMEKTPOHHOIo AOKyMeHTa 3TO ero gokasaTtesibHaaA cuia BO BCEX roCyaapCTBEHHbIX OpraHax.

HOpuaunyeckyto cuny aneKkTPOHHOMY AOKYMEHTY, paBHO Kak U BGymaxHoMy, npugaeT oGsAsaTenbHoe Hanuune
onpeaeneHHbIX PEKBU3UTOB:

e HasBaHue BuUAa AOKyMeHTa (33 UCKMIYEHUEM MNUCEM);

e HOMEp JOKYMEHTa;

e HasBaHWe opraHM3aLuv U1 UMs aBTopa AOKYMEHTa;

e [aTa [JOKyMEeHTa;

e MecTO pa3paboTku, 34aHWs, NPUHATUS UMK NOANUCAHUS;
e MoOANuChH.

KoHeyHO, korga Mbl roBOpUM O MOAMWCU, UMEEeM B BUAOY SMEKTPOHHYI nognucb. VIMEHHO oOHa sABnsieTcs
rapaHTOM LEeNoCTHOCTM M NOAMWHHOCTU [[OKymeHTa. Kpome TOro, cyLlecTBYlOT HioaHCbl obecneyeHus
topugndeckon cunbl opManmnsoBaHHbIX U HedhopManmM3oBaHHbIX AOKYMEHTOB. Tak, HecpopmanusoBaHHbIe
OOKYMEHTbI, noanucaHHble KBanudpuummpoBaHHON an, yxe SIBNAIOTCSA
NeruTMMHbIMU. @opManu3oBaHHble 3NEKTPOHHbIe AOKYMEHTbl MpuobpeTarT NerMTMUMHOCTL B TOM
cnydae, ecnv oHM noanucaHbl KBanuduumpoBaHHon 3l u Bbl, Kak HanoronnatenbLUK, NPUCOeAUHEHDI
K pernameHTy obmeHa.

Kpome TOro, ApyruM BaXXHbIM Ct)aKTOpOM B obecrneyeHumn POpI/Ip.I/I‘-IeCKOIZ Cunbl OOKYMEHTa ABIAEeTCA npaBo
aBTOpa co3faBaTtb U NoANUCbIBaTb OOKYMEHThI.

Moxanyi, caMbiM U3BECTHLIM NPUMEPOM TOFO, YTO CYAbl NPU3HAKT NErMTUMHOCTb SNEKTPOHHbLIX LOKYMEHTOB,
sABnseTca nocrtaHoBneHue cyga Bonro-Batckoro okpyra no geny N A43-5226/2010. WcTeu HacTtamBan Ha
B3bICKaHUM 330JIKEHHOCTU C OTBETYMKA 3@ HeonfadveHHbI ToBap. OTBETUYUK XKe cyuTan HeadencTBUTENbHBIMM
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3MEeKTPOHHbIE AOKYMEHTbI, noanucaHHble AM. OOgHako mexay CTOpoHaMuM BbiNo 3aKNYeHO AOMOMNHUTENbHoe
cornailleHne K [OOroBopy, B KOTOPOM $BHO MponucaHa BO3MOXHOCTb MNPUMEHEHUS  3MEKTPOHHOro
JlOKyMeHTooGopoTa ¢ ucnonb3oBaHuem M. Cya ycTaHOBMI, YTO MEpPBUYHbIE OOKYMEHTbl COCTaBMEHbl B
COOTBETCTBUM C HOPMaMU U NoANUCaHbl YNONHOMOYEHHbIM NMULOM. Hy>KHO MY YyTOYHATB, KTO BbiMrpan Aeno?

XpaHeHI/Ie ANTEKTPOHHbLIX JOKYMEHTOB

CpOK nencTeums CepTMCbMKaTa 3ﬂeKTp0HHOI;1 noaonncn coctasnAaAeT OoAMH roa, a 6yxranTepC|<v|e OOKYMEHTbI
HeO6XOp.MMO XpPaHUTb NATb NeT. Ho paxe nocne mucreyeHus CpOKa OeuncTBus cemechKaTa, OOKYMEHT He
nortepsaeTt ropw:mquKoﬁ Cunbl, Tak Kak B MOMEHT noanncaHna CtaBUTCA LUTaMn BpeMEeHN.

LLImamn epemeHuU — amo aHasioe dambi Ha nodrucskieaemom dokymeHme. OH nodmeepxdaem, 4mo
cepmucgbukam anekmpoHHoU rnodnucu bbin delicmeumerieH Ha MoMeHm riodnucaHusi OOKyMeHma.

Tak, 8 MomeHm nodnucaHusi OOKyMeHma [pocmaesisemcs wmami 8peMeHU U pe3ysibmam [po8epKu
cepmugukama.
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nop.TBeppMTb TOT ('.baKT, 4YTO Ha MOMEHT noagnucaHunda CepTI/leI/lKaT Obin p.eIZCTByIOLLI.MM, MOXHO TaKxe,
O6paTMBLLIMCb K CMNCKY OTO3BaHHbIX CepTMCbMKaTOB Ha canTte yAaocToBepAoLwero LeHTpa.

HenocpeacTBeHHO XpaHeHMEe SMEKTPOHHBLIX OOKYMEHTOB MOXHO OpraHu3oBaTtb, MO KpaWHelh Mepe, OBYMS
cnocobamu:

® JlOKallbHOE XpaHeHune (AOKyMeHTbI XPaHATCA Ha NOKalbHbIX ,qmcxax/cepaepax BaLLen KOMI'IaHMM);

e XxpaHeHve B obnake (OOKYMEHTbl XPaHATCA Ha cepBepax KOMMaHWW, Ycryramu KOTOPOW  Bbl
BOCMNONb30Banuchb).

ycnyrw QNTEKTPOHHOIo apxmBnpoBaHuaA, HanpuMmep, npeanararoT onepaTopbl 300.



Ecnu Bam nHTepecHo u3 yero coctont 3l 1 kKak NoANUCbIBAETCS 3NEKTPOHHbI
[OKYMEHT

B npolusnon rrnaee Mbl BbISICHUNK, YTO 3JIeKMPOHHass nodnuck (Al1) — 3To ocobbli PeKBU3IUT OOKYMEHTa,
KOTOPbIAN MO3BONSET YCTAaHOBUTb aBTOPCTBO AOKYMEHTa M MOATBEpPAMTb €ro HeusmeHHocTb. [puctynas K
0BMEHY 3neKTPOHHLIMK AOKYMEHTaMn, Heobxoammo npuobpectu ceptudpmkat Ol. Tak, y Bnagensua nognucu
Ha pyKax okasblBaloTCH:

o Cepmudpukam 3I1, koTOpLIN NogTBEPKAAET NPUHAANEXHOCTb NOANUCK onpegeneHHOMY nuLy;

e Krouu noanvcy — KOMIIeKm U3 ceKpemHoz20 (3aKpbimoz20) KitoYa u omkpbimozo. Mpy noanvucaHum
JOKyMeHTa cosgaeTcs wudp. To, YTO Mbl 3aWwM@pyeM C MOMOLLb0  3aKpPbITOrO  Krova, MOXHO
paclwndgpoBaTb COOTBETCTBYIOLLUMM OTKPbITEIM KMHOYOM, U HAa060pOoT.

PaCCMOTpMM YyTb nop,poGHee MeXaHU3M nognuncaHna OOoKyMeHTa.
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Becb cnoxHbIn npouecc nognucaHus u nposepkn Il peanusyeTcsa C MOMOLLbIO CrieumarnbHbIX nporpaMmm
(cpencTtB KpunTorpadguyeckon 3awutbl MHGopMauun). 3l cdopmupyetcss B pesynbtate npeobpasoBaHus
MHpopMaLIMM C NOMOLLLIO CEKPETHOrO KMtova U coaepkuT B cebe 3alumdpoBaHHbIn 06pas 4OKyMeHTa, MMEHHO
NMO3TOMY MOXHO Cpasy yCTaHOBUTb U3MEHAMNCH N OKYMEHT nocne nognucaHus.

Bam, kak GyxranTtepy, BHUKaTb B NOApOOHOCTM npedplayliero absaua HeT HeobxoaumocTu. 3l valwie Bcero
XpaHuTCs Ha cneumnansHon «dnewke» (eToken). [Ins 6e30nacHOCTM cOoepPXMMOE HOCUTENS 3aLLULLEHO MUH-
KOLLOM, KOTOPbI M3BECTEH TOILKO BaM.

Cam npovecc nognucaHusi 4OCTaTOYHO MPOCT, HY)XHO BCTABUTb «(prieLlKy» B CBOV KOMMBIOTEP U HaXaTb KHOMKY
«nognucaTb».

BmecTo 3aknyeHuns

WTaK, anekTpoHHas NoAnuch SIBMASIETCA He TONbKO aHanorom COﬁCTBeHHOpy‘-IHOﬁ noanncun, HO N ABndeTca
rapaHTomM LUeNnmoCTHOCTM W NOAJNIMHHOCTM OOKyMEeHTa. DpMﬂMHeCKaﬂ Cuna O‘NneKTPOHHOro [OOKyMeHTa
obecneymBaeTcs 3a CHET HanNnuusl 0bs3aTenbHbIX peKkBn3nToB, SJ'IeKTpOHHOﬁ nognucun n I'IpaBOMO‘-II/lIZ aBTopa. A
COXpPaHUTb LPUONYECKYO CUIY ANEKTPOHHbIX JOKYMEHTOB BO3MOXHO C NMOMOLUbIO LUTaMNoOB BpeEMEHU, KOTOpPbIe
NpPOCTaBNAKTCA B MOMEHT NnoAgnncaHuA.




B cnegytowen rnase

B TtpeTbel rnaBe Bbl y3HaeTe Bce 0 dopmax M dopmMaTax SMNeKTPOHHOW OyxranTepckon nepBuykv. Kakumm
OOKYMEHTaMN MOXHO 1 Aaxe ygobHO obMeHMBaTLCS B SMEKTPOHHOM BUAE, @ Kakme OOKYMEHTbl MMEIT CMbICH
NULWb B ByMa)KHOM BapuaHTe.

YutaTtb ganbue

[‘naBa 1. Byxrantep n anekTPOHHbIN JOKYMEHT.

["naBa 2. Byxrantepy o6 a11eKTPOHHOM NOAMNUCH.

["naBa 3. ONeKTpoHHbIE JOKYMEHTbI - aKTbl, 3aKOHbI U BaXKHbl€ HHOAHChI.

[‘naBa 4. OnekTpoHHas Hanorosas OTYETHOCTb: 0cobeHHoCcTU B3anmoaercTema ¢ PHC.

[maBa 5. XpaHeHue 3NeKTPOHHbIX JOKYMEHTOB: rAe U Kak.

["naBa 6. YToO Takoe POYMUHI SNIEKTPOHHbIX AOKYMEHTOB.

[‘naBa 7. Bbixoaum 3a rpaHuLibl.

Bonblue matepuanoB ans byxrantepa Ha ECM-Journal.




