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O6 3neKTPOHHOM [0KYMEHTOOGOopOTE FOBOPSAT YaCTO Y MHOMO, HO OPUEHTUPOBATLCA B GOMbLIOM KONUyecTse
HOBbIX TEPMMHOB CIOXHO, @ €elle CroXHee MOHATb, Kak Bce 3To paboTaeT. Cepusa craten «Byxrantep u
3MNEKTPOHHbIN JOKYMEHT» paspaboTaHa creuuanbHo Ans Toro, YTobbl Ha AOCTYMHOM si3blke pacckasaTb 06
3TOM BuAe B3aMMOZEWNCTBUS BCe, YTO HYXKHO 3HaTb Byxrantepy. Kak HayaTb 06mMeH? Kak paboTtaTb C nepBUYKOii
¥ caaBaTb OTYETHOCTL B ANIEKTPOHHOM Buae? Ha aTu 1 apyrve Bonpochl Bbl HAMAETe OTBET B HALLIMX BbiMyCKax.
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B nepBoi1 rmaBe Mbl pacckaxem O TOM, Kak NepenTn Ha 3NEeKTPOHHOE B3aMMOAENCTBME C KOHTPareHTamu, u 4To
HY>KHO, YTOObI Ha4aTb OOMEH.

Barnsan CBEpPXYy:. HYXHbI TN nepemeHbl?

BeneHune Gyxrantepckoro yyeta HepaspbliBHO CBSI3aHO C OPOPMIEHUEM PasfMYHON AOKyMeHTauuu. [decatku
neT oTTauyMBanucb CxeMbl GyMaXkKHOro [OKYMEeHTOoGopoTa, HO CEerogHsl Ha CMeHy GyMaXHbIM AOKyMeHTaMm
MPUXOAAT ANEKTPOHHbIE.

MocMOTpUM Ha CROXMBLUYIOCS CUTyaUMlO CBEPXY: MHOMME KOMMaHMM YacTUYHO WM MOSTHOCTBIO
aBTOMaTU3INPYIOT CBOU BHYTPEHHUE 6VI3HeC-I'IpOLl,eCCbI 3a CYeT BHeApeHust MHAPOPMALMOHHBIX cucteMm. Ho
PYHKLMOHUPOBAHNE opraHusauunun He  orpaHmn4mnBaeTca BHYTPEHHUMU npoueccamu, Heobxoanmo
B3aMMOAENCTBOBATb M C KOHTpareHTamu.

Hanpumep, nocne coBeplUeHnst XO3MCTBEHHON onepaumi ByxranTep COCTaBMsieT B CBOEN yY4eTHOW cucTeme
aKT BbINOMHEHHbIX PaboT, pacnedyaTbiBaeT W OTNPABSAET NOYTON UMW C KypbepoM. KOHTpareHT, nonyyvs akT,
CKaHWpPYeT ero v 3aHOCUT B MH(POPMALIMOHHYIO CUCTEMY, ECNN TakoBast MMeeTcsl. 3aTeM BGyxranTep «pydkamuy»
AenaeT NPOBOAKY B YYETHOW CUCTEME, U B 06A3aTENbHOM NOpsAAKe COXpaHAeT ByMaXxHbI opuriHan. Y4o6Ho?
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CMTyaLlMFl napagokcarnbHa: BHYTpeHHUe npoueccbl onTuMn3npoBsaHbl, a BHELWHWEe — HeT, Nnpun 3TOM MMEHHO
BHELWHNWE OTNaXeHHble npouecCbl BeAyT K peaanoﬁ MUHUMU3aAUUN 3aTpaT KaK MaTtepualrbHbIX, TaK W
BPEMEHHbIX. [ocTtaBka 6yMa)KHbIX OOKYMEHTOB OTHUMaeT AparoueHHble OHW WU Hedenn, B TO BpeMsA Kak
QNIEKTPOHHbIE AOKYMEHTbI nepeaaroTcAa B Te4eHNe HECKOJITbKMX MUHYT.

Cnocobbl obmeHa 3neKkTPOHHbIMW JOKYMEHTaMu

WTtak, Bbl pewmnyn HayaTb OOMEH SMNEeKTPOHHbIMU OOKyMeHTamu. Kakum obpasom OyaeT BbiCTpamBaTbCs
3MNEKTPOHHOE B3aMMOOENCTBME, KOHTpAreHTbl peLlalnT caMocTosTenbHO. BblgenstoTcs ABa OCHOBHbIX Buaa
obmeHa:

e O6MeH C KOHMpPa2eHMOM HanpsiMyrd MOXHO HayaTb, 3aK/OYMB MpeaBapuTenbHO cornalleHve, B
KOTOPOM [eTanbHO MponuchiBaeTCcA MOPSAOK M ycroBuss obmeHa. Ecnu oba KoHTpareHTa McnonbayloT
YCUINEHHYIO KBanu@ULUMPOBAHHYI0 3MEKTPOHHYH MOAMWCb, TO COMMalleHne MOXHO He 3aksoyartb,
COOTBETCTBEHHO, MNPV APYrUX BUAAX I3MEKTPOHHOW noanucy cornaiweHne Heobxogumo. OdyesupHoe
MPEUMYLLIECTBO [aHHOTO BapuaHTa — He HY)XHO MnaTWTb ornepaTtopaM 3a nepedadvy OOKYMEHTOB, MOXHO
BOCMOMb30BaTbCA OObLIMHOM 3MIEKTPOHHOIM MoyToi. Ho Janeko He Bce [OOKYMEHTbl MOXHO nepechinaTb
HaMNpPAIMYIO KOHTPareHTy.

e [lpyroni BapuvaHT — O6MeH 4epe3 ornepamopa 3/IeKMPOHHO20 OOKymMeHmoobopoma cyemamu-
¢ghakmypamu (onepatop OO0 CO®). [aHHbIn cnocob nydwe xoTs Obl MOTOMy, YTO Bbl OOMH pa3
MoaKnoYaeTecb K CeTU onepartopa, NPUCOeOMHSIETECh K pernameHTy obmeHa u paboTaeTe B cepBuce.
Onepatopbl 30 C® obnagaloT TEXHONOrMYECKMMM, KagpOBbIMU M MPaBOBbIMA BO3MOXHOCTAMU Ans
obecneyeHnss NErMTMMHOrO obmeHa nioObIMKA SMEKTPOHHLIMU OOKYMEHTaAMW, W, CaMOe faBHOe, cYeTaMu-
hakTypamu.

Hac uwacmo cnpawusatom, Onsi 4e20 HyXeH orepamop, ec/u MOXHO 0bMeHug8ambCs
Hanpsamyto. [Nepsoe, u camoe g8axxHoe, Mo, Ymo npu 0bMeHe 311eKMPOHHbIMU OOKyMeHmamu
Hanpsmyto, mo ecmb 6e3 yyacmus ornepamopa, 8bl He CcMoxeme o0bmeHusambCs
ANIEKMPOHHBIMU cHemamu-gpakmypamu. CoenacHo [lMpukasy MuHegpuHa P® Neb50H obmeH
ANIEKMPOHHBIMU cHemamu-chakmypamu (OCP) dormkeH rpou3soOumMbCs Yepe3 ornepamopa
30 C®, mak kak npu Heobxodumocmu onepamop Moxem nodmeepdums ¢hakm
8bicmasrieHus unu rnosy4dyeHuss SC® u uHbIx JOKYyMEHMO8.
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Tpu npocTbix wara kK 340

OOMeH 3aneKTPOHHbIMK AoKyMeHTamm Yepes onepatopa 340 CP — Hanbonee npuemnemMbii BapuaHT, No3aToMy
paccMmoTpuM ero nogpobHee. [ing Toro 4tobbl Ha4yaTb PaboTy B cepBuce OOMEHa BaM HYXHO:

® OOKMYNTBECA K onepaTopy;
e npuobpecTn cepTumKaT 3NEKTPOHHOM NOANMCHU N cpeacTBa Kpuntorpaduyeckon 3awmtbl (CK3U);

e MOAKIHOYUTL KOHTPareHToB (ecrny ecTb HeOB6XOAUMOCTb) C MOMOLLIbIO onepaTopa

BonbLIMHCTBO OpraHn3aunoHHbIX Bonpocoe onepatopbl OO CP 6epyT Ha cebs. ObecneunBaTe KOMOPTHYIO
paboTy nonb3oBaTensiM — UX OCHOBHas 3aJava.

lNodkn4YeHue K onepamopy

B nepsyto oyepenpb, CBAXUTECHL C OMepaTopoM, 0BroBopuTe CTOMMOCTb U CPOKWM moAdknodeHus. Mpuctynas k
obmeHy, TpebyeTca nognucaTb CcorMalleHne C OrnepaTopoM, YacTo [aHHyl Mpoueaypy HasbiBaloT
NpUcoeanHeHNeM K perfameHTy.

PernameHT npeacrtaendeT coboi OOKYMEHT, rae getanbHO nponucaHbl NpuHUUNbI pa6OTbI, 3afaymn cepsuca u
npaBoOBbl€ aCMNeKTbl.



lNpuobpemeHue cepmucbukama 31eKMPOHHOU Nodnucu U cpedcme Kpurimozapaghudyeckol 3auumal

MonyunTb cepTUdUKAT IBMNEKTPOHHOW NoAnMcU MOXHO B JOOOM  akkpeautoBaHHOM MuHkomcesasn PO
YpaocToeepsioweM LeHTpe ([lepeyveHb akkpeamnToBaHHbix YL). YacTo onepatopbl 30 CO camu ssnsawTcs
YL| vnn npegoctaBnsatoT ycryrn nNo NosiydyeHnto ceptndmkaToB Yepes CBOMX NapTHEPOB.

CoenacHo ®eldepanbHomy 3akoHy N63 «O6 anekmpoHHOU nodnucu» cepmugbukam
A7IeKMPOHHOU  nodnucu,  ucronb3yembsil  ¢hupMmoli  (ropududeckum  UUOM),  makxe
udeHmucghuyupyem KoHKpemHoe huaudeckoe nuyo, Ho delicmeayroujee om UMeHU hupMbl Ha
OCHoBaHUU Ycmaea unu doeepeHHocmu. Pasymeemcs, nepedagamb Opyaum Juyam
cepmucbukambl Hesnb3s. Bbl e He Moxeme rnopy4ums KOMy-mo cmaeumb gaw asmoepag Ha
OOKYMeHmax.
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OnekTpoHHas nognuck (3MN) npeacTaBnsieT COOOM HEKOTOPYH MOCNenoBaTeNnlbHOCTL CMMBOSIOB, KOTOpas
npucoenuHseTcs K gokymeHTy. CyllecTByeT Tpy Buaa noanuncen: NnpocTas, ycuneHHasi HeksanuduumpoBaHHas,
yCcuUneHHas KeanupuumnpoBaHHasi.
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CornacHo ®3 Ne 63 «OO6 3neKTPOHHOW MOAMUCKMY» SMEKTPOHHBIN AOKYMEHT, MOAMUCAHHBIA MPOCTON UNnn
YCUMEHHON HekBanuduumpoBaHHon 31, NpusHaeTcs paBHO3HAYHbIM [OKYMEHTY Ha OyMaxHOM Hocwutene,
noanucaHHOMy COGCTBEHHOPYYHOWM NOAMUCHIO.

YcuneHHas  KBanuduvuupoBaHHas — nognMcb  Ha  3NEeKTPOHHOM  [OKYMEHTe  SIBNSIETCS  aHanorom
COBGCTBEHHOPYYHOW MOAMUCKM W MneyaTu Ha GymaxHom pokymeHTe. ®HC npusHaem rOpuduyeckyro cumny
moJsibKo mex OKyMeHmMoe8, komopble nodnucaHbl KeanuguuyupoeaHHOU MoonuchHo.

Cpencteo kpuntorpaduydeckon 3awmtbl MHdopmaumm (CK3UN) — 370 cneumanbHas nporpamma, KoTopas
wundppyeT 1 pacwmdpoBbiBaeT nepegasaemyto uHdopmaumio. CK3UM B cepBucax obmeHa Heobxoaumo Ang
CO34aHusi U NPOBEPKN IMEKTPOHHOW nognucu. JIMLEH3MI0 Ha nNpaBoO MCNOMb30BaHWA MOXHO npuobpecTn cC
NMOMOLLbIO orepaTopa.

lNodknr4yeHUe KOHMpPazeHmMos8

OnpegeneHHo, 0OMeHMBATLCS 3MEKTPOHHBIMU AOKYMEHTaMU Bbl CMOXETE TOMbKO C TEMU KOHTpareHTamu,
KOTOpble Y)Xe MOAKIYEHbl K cepBucy obmeHa. AHanorM4Ho C couuanbHbIMU CETSIMU: HE MMEEeT CMbIcra
perncTpmpoBaTbCd, €Cniv TaM HeT apy3en. OaHako Benes 3a Ballen KOMNaHUen Ha aKCNepuMeHT MOryT NONTU n
ocTanbHble. bblBalOT TakMe cuTyaumu, KOrda KOHTpareHTam HyXXHa nulb AOMOMHUTENbHas MOTUBALMS,
NbroTHLIN UNK GecnnaTtHbIA AOCTYN Ha Kakoe-To Bpemsi. Bce Bonpockbl Bam NomoXeT pewwunTb onepatop 300
Co, Tak Kak cam 3aMHTepecoBaH B KayeCTBEHHOW MOALEP)KKE CBOMX MONb3oBaTenen U nogKniovYeHMn HOBbIX
aboHEHTOB.

HeBaxHo, ycnyramu kakoro onepatopa 300 C® nonb3yeTcsi KOHTpPAreHT — Bbl MOXeTe ObITb NMOAKMYEHbI K
OLHOMY ornepartopy, a KOHTpareHT — k gpyromy. CerogHs psg BeAyLLMX OonepaTopoB, pa3BuBaloT 1 anpobupytoTt
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TEXHOJIOMMI0 POYyMMUHra. [Noka TexHomnormss HaxoguTcsa Ha aTane p33pa6OTKM, Bbl MOXeTe BOCMNOJ1b30BaTbCA
apyrmmmn BapuaHtamum opraHusaunm B3aNMOAENCTBUSA C KOHTpareHTamu.

Mepebili eapuaHm — paboma ¢ HeCKOJIbKUMU orepamopamu. Y4yacTHUKam oBMeHa HUKTO He 3anpeliaeT
nonb3oBaThCA YCnyramu Heckorbkux onepatopos 30. Bbl caMu MoxeTe MOOKMOYUTLCA K HECKOMbKUM
onepatopam, NMMGo NPeanoXuTb AaHHbI CNoco6 paBoTbl KOHTPAreHTY, eCriv 3TO YMECTHO, KOHEYHO.

Ecnu Bbl C KOHTpareHTOM MOAKMIOYEHbl K pasHbiM CeEpBMCAM, WU He >XenaeTe Mo Kakum-nubo npudnHam
NoNb30BaTbCS YCMyramMmyM HECKOMNbKMX OMepaTopoB 3MEKTPOHHOrO AOKYMEHTO060poTa, TO obpaTuTe BHUMaHuWe
Ha emopoli eapuaHm — &bl MoO)eme o6pamumbCsi K eawuMm onepamopam C npeodsioKeHuUeM O
HanaxueaHuu obmeHa mexdy coboli.

BmecTo 3aknyeHunsa

MooBeoem HeGONbLIOM WTOM YTO HY)XHO BaM, kak OyxranTepy, 3HaTb O TOM, Kak MPUCTYNUTb K OOMEHY
9MNEKTPOHHBIMM [JOKYMEHTaMWU C KOHTpareHTammn? Bo-nepBbix, HOpuanyeckylo cuny OOKyMeHTy obecnedvBaet
ycuneHHasa ksanuduumpoBaHHast Ol. Bo-BTopbix, onepatop 340 C® rapaHTuMpyeT ObICTpylo [OCTaBky W
LeNOCTHOCTb 3MEKTPOHHOrO [OKyMeHTa. B-TpeTbux, Anst toro 4tobbl Hayatb 0OMeH 4epe3 onepartopa
[OCTATOMHO MPUCOEAMHUTLCS K pernamMeHTy, a Takke npuobpecTn cepTUdUKaT INEKTPOHHOW MNOAMUCU U
cpencTBo Kpuntorpadmyeckon 3awmTel. PelleHne ocTanbHbIX BOMNPOCOB (DaKTUYECKU JNTOXKUTCHA «Ha Mreydm»
onepaTopos.

B cneaytollem Bbinycke

Bo BTOpow rmaBe «byxrantep v aNeKTPOHHbIN AOKYMEHT» Bbl yY3HaeETe, rae ewe MOXHO ncnomnb3osatb I, kak
oTnuunTb BCce Tpu Al gpyr oT gpyra. Mbl nogpobHee pacCMOTPUM MeXaHU3M NOoANMCaHWUsl, BbISICHUM, KaKon
3NEKTPOHHbIN OOKYMEHT MPU3HAETCA PUAMYECKM CUNbHBIM. Takke Bbl y3HaeTe, r4e W Kak XpaHUTb
3NEKTPOHHbIE AOKYMEHTbI C COXPaHEHNEM UX FOPUSMNYECKON CUMbI.

YutaTtb ganbie

[(naBa 1. Byxrantep 1 9NeKTPOHHbIN AOKYMEHT.

[(naBa 2. Byxrantepy 06 3NeKTPOHHOM NOAMNUCH.

(naBa 3. ONeKTPOHHbIE OOKYMEHTbI - DaKTbl, 3aKOHbI 1 BaXKHbIE HIOAHCHI.

[(naBa 4. SnNekTpoHHasa Harmorosass OTYETHOCTbL: 0cobeHHOoCTU B3aumoaencTeus ¢ PHC.

[(naBa 5. XpaHeHne 3NeKTPOHHbIX JOKYMEHTOB: rae U1 Kak.

[(naBa 6. Y10 Takoe POYMUHI SNEKTPOHHbIX JOKYMEHTOB.

[(naBa 7. Bbixoamm 3a rpaHuLbl.

Bonblue maTepmnanos ansa oyxrantepa Ha ECM-Journal.




