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B nmpownbix rmaBax Mbl C BaMU yXe MO3HAKOMUIMUCb C TakMMK BOMPOCaMMW, Kak NOLKIOYEHWE K OnepaTopy
ANEKTPOHHOro AokymeHToobopoTa (B00), NpYMEHEHNE 3NEKTPOHHOW Noanucu n pabota C  3MeKTPOHHbIMU
OyxrantepckuMmu gokymeHTamu. B 3ToM Bbinycke cepum ctaten «byxrantep W SMAEKTPOHHbIA OOKYMEHT»
paccMoTpMM noapobHee npouenypbl NPOBEAEHUS KaMeparibHOW W Bble3AHOW HanoroBoW MpOBEpOK, €criv B
KOMMaHWUM 3MNEKTPOHHBINA UMW CMEeLLaHHbIN (OYMaXkHbIN U 3NEKTPOHHbIN) AOKYMEHTOO60pPOT.

MpencTaBneHne aneKkTPOHHbIX JOKYMEHTOB B Xo4e kameparibHOW Hanorosoun
NPOBEPKU

B KOHLe KaXgoro OTYETHOro nepuoga, Kak M3BeCTHO, OpraHmsauvyM NpeacTaBnsaAloT B HANOrOBYH MHCMEKLMIO
Jeknapaumm n gpyrme OOKyMEeHTbl, HA OCHOBE KOTOPbIX M MPOBOAUTCA KameparnbHas Hanorosas nposepka. B
pamkax KameparibHOW MNPOBEPKW HAaNOroBbI OpraH MOXEeT HanpaBuTb B OpraHusauumio TpeGOBaHVIe o
npeactaBlieHNN HEKOTOPOIro KoMniekra 4OKYMEHTOB.

Ha cerogHsilUHMA AeHb CyllecTByeT [OBa BapuaHTa NPeACTaBrieHUsl HanoroBoM OTYETHOCTU: ByMakHbIA K
3NeKTPOHHbIN. Ecnv Bawa KomnaHvsi BedeT CBOW [OKYMEHTOOGOPOT WCKIUYMTENBHO B GymMakHOM Buae, TO
BECb MPOLIECC — OT MnosyyeHus TpeboBaHUa 4O NPeAcTaBneHUs 4OKYMEHTOB B HANOroBYH — MPOUCXOANT «MO
cTapuHke». [lpyroe Aeno, ecnu y Bac HEOAHOPOAHbIN apXMB — YacTb AOKYMEHTOB B 3IEKTPOHHOM BUAE, a YacTb
B 6yMaxkHOM. Hy>KHO 11 pacneyaTbiBaTb 3MEKTPOHHbIE JOKYMEHTbI, Nepes TeM Kak oTnpasuTb B PHC?

CoanacHo cm. 93 Hanozoeoz2o kodekca P®, onss omnpasku 8 ®HC donyckaromcsi Kak OOKyMeHMb,
u3HayasibHO C030aHHble 8 3/IeKMPOHHOM 8UO€e C UCMOMb308aHUEM 3J1EKMPOHHOU MoOnucuU, mak U CKaHbl
OoKyMeHmMos8, nodnucaHHble 351eKmpoHHoU rnodnucsbto. Cmoum ommemums, Ymo ®HC onpedesnisem rnopsdok
ucmpebo8aHus 3NeKMPOHHbIX OOKYMEHMOB8 U Nopsi0oK ux rpedcmassieHusi Haino2oriamernbujukamu.

Kak npencraensatb gokymeHTbl B PHC 3aBuCHT OT TOro, B Kakom Buae npuwino tpebosaHune. Ecnu TpeboBanne
MPULLIIO MO MoYTe, TO 3MEKTPOHHLIE OOKYMEHTbl BbIFPYXKalTCA U3 y4EeTHOW CUCTEMbl unn cepeBuca obmeHa,
pacnevaTtbiBalOTCS, 3aBEPSOTCA NOANUCHIO M nedvaTbio. B Tom cnydvae, ecnu TpeboBaHue npuwno 4yepes
onepatopa 900 (npoBangepa anekTPOHHOro AoKyMeHToobopoTa), To:

1. BymaxHble OOKYMEHTbI CKaHUpYOTCa M nepeBoasTtces B popmathl . TIF nnn .JPG. B 3t e dopmaTbl
NepeBOASITCA BCE ANEKTPOHHbIE AOKYMEHTbI, KPOME TeX, YTO co3aaBanuch no coopmatam ®HC.

2. O3OneKTpoHHble AOKYMeHThbl B yTBepXAeHHbIX PHC XML-cpopmaTax MpocTo BbIFPYXalTCa U3 y4EeTHOMU
CUCTEMbI UMK U3 CUCTEMbI ONepaTopa 3MeKTPOHHOro A0KYMEHTO0bopoTa.

Hanee dopMupyeTca oOnmncb, W K HEW MNPUKPENnaTCca Bce HeobxoauMmble [OKYMeHTbl.. Becb nakeT
nognucbliBaeTcst  KBanuMULIMPOBAHHOW 3NEKTPOHHOW MOAMNUCHID W OTMPaBNSAETCs HEMOCPEACTBEHHO B
HanoroBy MHCNEKLMIo Yepes onepatopa S0, ¢ noMoLL b0 KOTOPOro caaeTcs oT4eTHocTb B PHC.




MNpencTaBneHne aneKkTPOHHbIX AOKYMEHTOB B X04€ Bble3QHOW HaroroBow
NPOBEPKM

Cpasy CToUT OTMETUTb, Ha CEroAHSILLUHUA OeHb He CYLLECTBYIOT Kakux-nnbo ocobbix HOPMAaTMBHO MpPaBOBbIX
aKkToB, KOTOpble PerynupyrloT nopsagok npoBefeHns Bble3gHbIX HanoroBbix nposepok (BHI) B opraHusaumsx c
3MNEeKTPOHHBbIM [OKYMeHToobopoToM. [loaTomy HanoronnaTenbLiMkam crnegyeT opueHTupoBaTbes Ha HIA,
KOTOpble MPUMEHSATCA ANA OyMaxHoro fokymeHToobopoTta. CormacHo nuceMy PHC ot 25.07.13 Ne AC-4-
2/13622@ «O pekomeHOauusAX NO MNPOBELEHMIO Bble34HbIX HaroroBbIX MPOBEPOK» MPOBEPKA [OKYMEHTa
npegnonaraert:

1. Bwsyaanoe n3yvyeHune OoKyMeHTa Ha npeamMeT Hann4na scex Heob6XxoanMbIX PEeKBN3NTOB.

2. OueHKy NpaBuUnbHOCTM NOACYETOB M BCEX CYMMOBbIX NoKasaTtenei B NepBUYHbIX JOKYMEHTaX, YY4eTHbIX
permcTpax 1 oT4eTHbIX hopmax.

3. TpaBoBylo NpoBepKY AOKYMEHTOB Ha COOTBETCTBME HOPMaM 3aKoHoAaTenbCTBa.

4. TpoBepKy [AOCTOBEPHOCTU MNpPedoCTaBMNsAeMblX CBEAEeHWM O MpPou3BedeHHbIX XO3AWCTBEHHbIX
onepauusXx.

Ecnu B opraHusauum anekTpoHHbIA UM CMELUaHHbIN AOKYMEHTOOB0POT, TO HANOroBOMY WMHCMEKTOPY AOMKHbI
ObiTb MpeacTaBrneHbl MporpaMMHble M TEXHUYECKME CPeAcTBa ANA MNpPOBEAEHWUst npouenypbl HanoroBown
npoBepku. YTo aTo 3HaunT?

B xoge BHIN HanoronnatenbLuky cnegyeT NpenocTaBuTb MHCMEKTOPY KOMMbOTEP, HA KOTOPOM AOSMKHbI ObiTh
YCTaHOBMEHbI B MEPBYO odepedb CPpeAcTBa NpocMoTpa OOKYMeHTOB. [ns npocmoTtpa HedopManm3oBaHHbIX
aokymeHtoB B opmartax .DOC(X), .XLS, .PDF, .JPG, .TIFF wucnonb3yloTca BMoOrHe MpuBbIYHbIE U
pacnpocTpaHeHHble nporpammbl. Ho, Hanpumep, SnekTpoHHble cyeTa-dakTypbl MMetoT copmat XML, kakum
o6pa3oM npocmaTpmBaTth UX?

HanoronnatenbLunk MOXeT nokasaTtb OOKYMEHTbI MpAMO B MHCbOpMaLLMOHHOﬁ nnn yquHoﬁ cucrteme, C KOTOpOVI
HenocpencTBeHHO p360TaeT.

[MpocMOTp AOKYMEHTa B BeD-knueHTe onepartopa 30
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Opyron BapuaHT — coxpaHutb XML-gokymeHT B c¢hopmate .PDF, ogHako B 3TOM cCry4yae HEBO3MOXHO
NpoOBEpPUTb 3NEKTPOHHYK noanucb. B Takom cnyyae, MoxHO npegoctaButb XML-hainn € 9neKTpoHHON
noanucbld M HenocpeactseHHo PDF. 3To no3BonuT nNpoBEpPUTb 3NEKTPOHHYK MNOAMNUChb, COOTBETCTBUE
AokymeHTa popmatam PHC, Hannune HeoOBXOAMMbIX PEKBU3UTOB U NPaBUMbHOCTb NOACYETOB.

W, HakoHeL, MOXHO MoKasaTb AOKYMeHTbl B cucteme onepatopa O0. Ho nepsbii n nocnegHuii BapuaHTbl
ypeBaTbl TEM, YTO MHCNEKTOP MOXET NOMy4YnTb OCTYN K APYrMM AOKYMEHTaM.



Kpome TOro, Ha kommnblTEpPE MMM HOyTOYyKe, MPedoCTaBlEHHOM MWHCMEKTOPY AOMKHO OblTb YCTAHOBMEHO
CcpeacTBo KpunTtorpaduyeckon 3awmtbl uHdopmaumm (CK3WM) u cpegcteso npocMoTpa MHGopmauum o6
3MNeKTPOHHOW nognucu. 3To MOXeT BbiTb cneuunanuanpoBaHHoe MO, nHdopmMaLMoHHas unn y4eTHas cuctema
HanoronnartenbLumka unn cuctema onepartopa 300, B TOM 4ncne N BEO-KITUEHT.

Tak, kakum e o6pasoM yaobHee BCEro NpegocTaBuTb HAlIorOBOMY MHCMEKTOPY AOCTYN K JOKYMEHTam?

Mb1 cosemyem nipedocmagume UHCIEKMopy omadesbHbIU KOMMbomep, Ha Komopom 6ydym ycmaHOoreHbl
cpedcmea npocmompa OokymeHmos u CK3W. [ns npocmompa ¢bopmanu3ogaHHbIX OOKyMeHmMos Uu
UHbopmayuu 06 arneKmpoHHOU nodnucu Mbl pekomeHOyeM Uucronb3og8ame eeb-knueHm onepamopa 30,
yepe3a komopsbll 8esicsi 0bMeH C KOHmMpazeHmamu. KoHe4yHo, ecmb PUCK MO20, YmO UHCMEKMOop MOoxem
ysudemb Opyaue OOKYMEeHMbI, KOMOpble He OMmHOCAMCS K rposepke. B amom criyyae 6bl Moxeme
obpamumscsi kK onepamopy 3O u cnpocums e20, ecmb iU YYyHKUUOHaIbHOCMb, Mo3eosisuwas co3dame
omderibHO20 rofib3ogamerisi, Komopomy 6ydym OocmyrHbl MOJSIbKO yKazaHHble aOMUHUCMPamopom
OoKyMeHmMebl, unu Opyaue rnodobHble sapuaHMbl, KOMOPbkIE MO380/5M 0Ka3amb MOSIbKO me OOKYMEeHMbI,
Komopble yKasaHbl rposepsieMoll opaaHu3ayued.

Pabouee MECTO HANOMOBOTO WHCMEKTOPA
MNpY BLIE3AHOA HANOTOBOW NpoOBEpKE

CpefcTBo NPOCMaTpa
AOKYMEHTOB

BrirpyseHHbIe Ha OTA=EHEIR
HOCMTEND 4OKYMEHTH

CpegcTeO KpunTorpadguyeckoi
FALWLMTEI WHOpRMAaLLAW

BmecTo 3aknyeHunsa

ONEKTPOHHbIA JOKYMEHTOOOOPOT B KOMMAHWUSIX — YXKe [Janeko He penKkoCcTb Ha CerogHsWwHuWiA OeHb. Bce
Gonbllee KONMMYECTBO OpraHuM3auui CTanKkMBaKTCA C JMEKTPOHHLIMW TpeboBaHMSIMM O NPEeACTaBNeHM
OOKYMEHTOB B HarnoroBylo MHcnekuuo. Cpean rnaBHbIX MAKOCOB 3NIEKTPOHHOIO NpeAcTaBNeHns OOKYMEHTOB
CTOMT BbIAENUTbL YMPOLLEHNE W COKpalleHMe BpeMeHW Ha ¢opMUpOBaHME KOMMSekTa WUCTpebyeMblix
OOKYMEHTOB, a Takke COoKpalleHne BpeMeHM CamMoln NMPOBEPKN CO CTOPOHbI HAaNMoroBon MHcnekuuu. la, sce ato
NPUMEHNTENBHO K KaMeparbHON HanoroBow nposepke. [pakTuka NpoBeAeHUs BbIE3OHOW HANOroBOW NpoBEPKM
npy 300 B opraHuM3auum CErofgHs KparHe mara, M XOpOoLLOo, CKaxyT ByxranTepbl. 3akoHogaTernbHasi OCHoBa
ana npouenypbl npoeedeHnss BHIT Tonbko co3gaeTcs, MO3TOMy NpUCAyLIMBaAMTECh K pPeKoMeHZauusim
akcnepTtoB. Y nyctb BHIM o6onaeT Bac CTOPOHONA.

B cnepytowen rnase

B nsaTol rmaee «byxrantep n SMNeKTPOHHbLIA AOKYMEHT» Mbl OTBETUM Ha BOMPOCHI O XPaAHEHUWN 3MEKTPOHHbIX
OOKYMEHTOB: cneundurka XpaHeHusl, BaxkHble TpeboBaHUSI K SNIEKTPOHHBIM apXMBaMm U, KOHEYHO, obecneveHune
topUOMYECKON CUnbI.

YutaTtb ganbuue:

e [nasa 1. byxrantep 1 anekTpPoHHbIN JOKYMEHT.

e [naBa 2. byxrantepy o6 a51eKTPOHHON NOAMUCH.




e [naBa 3. ONeKkTpoHHbIE JOKYMEHTbI - aKTbl, 3aKOHbI U Ba)KHbl€ HIOAHChI.

e [naBa 4. OnekTpoHHas Harorosas OTYETHOCTb: 0cobeHHocTM B3anmoaencTemsa ¢ PHC.

e [naBa 5. XpaHeHne 3NeKTPOHHbLIX AOKYMEHTOB: Ide U Kak.

e [naBa 6. Y10 TAKOE POYMUHI 3NEKTPOHHbLIX JOKYMEHTOB

e [nasa 7. Bbixoaum 3a rpaHuLbl.

Bonblue matepuanoB ans byxrantepa Ha ECM-Journal.




